INTER-OFFICE CORRESPONDENCE

Los Angeles Unified School District

District 8

	TO:
	District 8 Principals
	Instructional Memorandum No. 33
	

	
	
	
	

	FROM:
	Marcos Navas, EL Coordinator

Instructional Services
	
	

	
	
	
	

	SUBJECT:
	LANGUAGE APPRAISAL TEAM AND SEMIANNUAL LANGUAGE APPRAISAL TEAM REPORTS
	DATE: October 14, 2005

	


The Language Appraisal Team (LAT) is a school-site committee of staff members focused on serving English Learners (ELs). The LAT specially focuses on analyzing individual student language and academic needs in order to recommend appropriate instructional interventions.

It is recommended that the membership of the LAT committee consist of an administrator, the EL Coordinator, the student’s teacher(s) (current or former), the student’s parents, and any other appropriate staff members such as a school psychologist, a special education teacher, a resource specialist teacher, and a nurse.

Please complete the attached LANGUAGE APPRAISAL TEAM MEMBERS form and return it to me on or before November 17, 2005. The SEMIANNUAL LANGUAGE APPRAISAL TEAM REPORTS are due January 27, 2006 and April 28, 2006.
For further information, please call me at (310) 354-3453.

Approved:  
Dona Stevens, Administrator 

Instructional Services

c:
Dr. Myrna L. Rivera, Superintendent

Directors

INTER-OFFICE CORRESPONDENCE

Los Angeles Unified School District

District 8

	TO:
	Marcos Navas, EL Coordinator

Instructional Services

Fax: (310) 527-2957
	DATE: ____________________
	

	
	
	DUE DATE: November 17, 2005
	

	FROM:
	___________________________, Principal   

___________________________ School
	
	

	
	
	
	

	SUBJECT:
	LANGUAGE APPRAISAL TEAM MEMBERS
	


The following staff members have been selected to serve on the Language Appraisal Team (LAT) for the 2005-2006 school year.

NAME





POSITION

1. _____________________________

____________________________

2. _____________________________

____________________________

3. _____________________________

____________________________

4. _____________________________

____________________________

5. _____________________________

____________________________

6. _____________________________

____________________________

7. _____________________________

____________________________

8. _____________________________

____________________________

9. _____________________________

____________________________

10. _____________________________

____________________________

________________________________

____________________________

Principal’s Signature




Date Submitted

INTER-OFFICE CORRESPONDENCE

Los Angeles Unified School District

District 8

	TO:
	Marcos Navas, EL Coordinator

Instructional Services

Fax: (310) 527-2957
	DATE: ____________________
	

	
	
	DUE DATE: January 27, 2006
	

	FROM:
	___________________________, Principal   

___________________________ School
	
	

	
	
	
	


	SUBJECT:
	SEMIANNUAL LANGUAGE APPRAISAL TEAM REPORT
	

	


Members of the Language Appraisal Team (LAT) have received appropriate training in their role to make individual and program recommendations. Staff has been trained in the following areas:

· English Language Development Standards

· The use of the school-adopted ELD Program

· ELD Portfolios

· Instructional differentiation strategies for English Learners

· The use of anecdotal records and the LAT referral process

· The collection and scoring of student samples

· Documenting parent conferences and other requested support

· The available out-of-class interventions, such as, after school programs, Summer/Intersession, etc.

The following table summarizes the activities of the Language Appraisal Team from July/September 2005 to January 2006.

	School Month
	Number of Referrals
	Referred to SST
	Recommended Interventions
	8-12 Week Review

	
	
	
	In Class
	Out of Class
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


_____________________________





__________________
Principal’s Signature






      Date Submitted
INTER-OFFICE CORRESPONDENCE

Los Angeles Unified School District

District 8

	TO:
	Marcos Navas, EL Coordinator

Instructional Services

Fax: (310) 527-2957
	DATE: ____________________
	

	
	
	DUE DATE: April 28, 2006
	

	FROM:
	___________________________, Principal   

___________________________ School
	
	

	
	
	
	


	SUBJECT:
	SEMIANNUAL LANGUAGE APPRAISAL TEAM REPORT
	

	


Members of the Language Appraisal Team (LAT) have received appropriate training in their role to make individual and program recommendations. Staff has been trained in the following areas:

· English Language Development Standards

· The use of the school-adopted ELD Program

· ELD Portfolios

· Instructional differentiation strategies for English Learners

· The use of anecdotal records and the LAT referral process

· The collection and scoring of student samples

· Documenting parent conferences and other requested support

· The available out-of-class interventions, such as, after school programs, Summer/Intersession, etc.

The following table summarizes the activities of the Language Appraisal Team from February 2006 to January 2006.

	School Month
	Number of Referrals
	Referred to SST
	Recommended Interventions
	8-12 Week Review

	
	
	
	In Class
	Out of Class
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


_____________________________





__________________
Principal’s Signature






      Date Submitted







