Los Angeles Unified School District

Local District 8

List of Memos, Reference Guides, Bulletins, and Other Documents Pertaining to the English Learner Program

	Document
	 Document
	Summary  
	Major Changes
	Issuing

Organization
	Issue Date
	Due 
Date



	K-12


	REF-1406.2
	Preparation Classes for the CTEL and BCLAD Examinations (128 KB approx.)
	This Reference Guide replaces REF-1406.1 of the subject issued January 9, 2006. The CTEL examination has replaced the CLAD (Cross-cultural, Language and Academic Development) Tests 1, 2 and 3. Administration of the exam began with the December 2005 exam.
	This reference guide replaces REF-1406.1 of the same subject issued January 9, 2006. Attachments A, B, and C reflect a change in the various due dates. The California Commission on Teacher Training Program (CCTC) has developed a new examination for earning certification to teach English learners in English. The CTEL Examination has replaced the CLAD (Cross-cultural, Language and Academic Development) Tests 1, 2, and 3. Administration of the exam began with the December 2005 exam. The BCLAD Examinations (Tests 4, 5, and 6) will remain the same.
	Human Resources
	01/08/2007
	Various

	BUL-2362.3
	Williams Complaint Procedures (161 KB approx.)
	This bulletin establishes the District's policy to respond to complaints regarding the Williams Uniform Complaint Process.
	Revision made to Williams Uniform Complaint Forms.
	Office of the Chief Operating Officer
	12/06/2006
	

	REF-1405.2
	Language Acquisition Class (70 KB approx.)
	The purpose of this Reference Guide is to notify all qualifying personnel of the application procedures for the Language Acquisition class for the period of January to March 2007.
	This Reference Guide replaces REF-1405.1 of the same subject issued November 7, 2005. Due to budget considerations, seats are extremely limited. They will be filled on a first come first serve basis.
	Human Resources
	11/13/2006
	12/15/2006

	MEM-2049.1
	Authorization to Teach English Learner (EL) Students (151 KB approx.)
	The Plan to Remedy (PTR) the Shortage for Teachers in Training in its present form is no longer an option for California school districts. Teachers assigned to teach English learner students must possess the appropriate credential or certificate that authorizes the holder to teach English learner students. It should be noted that the described authorizations do not necessarily lead to differential payments.
	This memorandum replaces MEM-2049.0 of the same subject issued October 10, 2005. The Plan to Remedy (PTR) the Shortage for Teachers in Training in its present form is no longer an option for California school districts. However, the Certificate of Completion of Staff Development training must secure an Emergency CLAD Permit in order to serve English learners. Lastly, the CLAD examination has been replaced by the California Teacher of English Learners Examination (CTEL).
	Human Resources
	11/14/2006
	

	MEM-3353.0
	Initial CELDT Results (40 KB approx.)
	This memo provides schools with the Initial English Language Development Test (CELDT) results.
	
	Planning Assessment and Research
	10/23/2006
	

	MEM-3173.0 
	2006-2007 ELAP for Elementary and Secondary Schools (1656 KB approx.)
	This memorandum provides information for 2006-2007 English Language Acquisition Program (ELAP) offered as an on-track intervention program to eligible English Learners in Gr.4-5 in Elementary and Gr. 6-8 in Middle Schools.
	
	Beyond the Bell
	10/09/2006
	

	MEM-3270.0
	CELDT Barcode Labels for Single Track Schools, 2006 Administration (43 KB approx.)
	This memorandum provides information regarding the delivery of CELDT barcode labels for single track schools.
	
	Planning Assessment and Research
	10/09/2006
	

	BUL-3341.0
	Guidelines for Title III Parent Notification of English Learners (1246 KB approx.)
	This bulletin outlines guidelines and procedures for informing parents of English learners annually when the district does not meet one or more of the Title III Annual Measurable Achievement Objectives (AMAOs).
	
	Instructional Services
	10/05/2006
	

	MEM-3271.0
	CELDT Barcode Labels for Track A Year-Round Schools, 2006 Administration (47 KB approx.)
	This memorandum provides information regarding the delivery of CELDT barcode labels for Track A Year-Round schools
	
	Planning Assessment and Research
	10/02/2006
	

	REF-3313.0
	Procedures for Opening and Closing Classes Offering a Basic Bilingual Program K-5 (49 KB approx.)
	The purpose of this reference guide is to standardize procedures for opening and closing school site classes offering a Basic Bilingual Program at the elementary level.
	
	Instructional Services
	09/27/2006
	

	5192.0
	Teacher Assistant / Instructional Aide Processing Form (36 KB approx.)
	Form used for processing Teacher Assistant and Instructional Aide.
	
	Personnel Commission
	09/26/2006
	

	5193TA.0
	Teacher Assistant Resignation / Reduction in Force Form (46 KB approx.)
	Teacher Assistant resigning from all employment with the Los Angeles Unified School District.
	
	Personnel Commission
	09/26/2006
	

	MEM-2590.1


	Online CELDT Calculator for Initial Identification of English Learners (51 KB approx.)


	State law (Education Code sections 313 State law (Education Code sections 313, 60810, and 60812) requires districts to administer the California English Language Development Test (CELDT) to students whose home language is not English. The purpose of the CELDT is to identify new students who are English Learners (ELs) and to assess their progress annually toward acquiring English proficiency in listening, speaking, reading, and writing until they are reclassified as Fluent English Proficient.


	This memorandum replaces MEM-2590 Online CELDT Calculator for Initial Identification of English Learners, dated July 17, 2006. The changes are that the California Department of Education will now provide separate Listening and Speaking skill area scores for all students tested, beginning with the administration of the CELDT Form F. As a result, the guidelines for the initial identification of English Learner (EL) and Initial fluent English Proficient (IFEP) students have been revised. Updated guidelines are found in Section III.
	Planning Assessment and Research
	09/25/2006

 

 
	

	MEM-3294.0
	Title III Master Plan Institute Professional Dev. for Elem. and Sec. EL Coord. and Administrators (27 KB approx.)
	The purpose of this memorandum is to provide local district offices, elementary and secondary school principals with the Title III Master Plan Institute professional development schedule for school-site EL Program coordinators and administrators.
	
	Instructional Services
	09/21/2006
	

	MEM-3295.0
	Thinking Maps Trainer of Teacher Trainers (27 KB approx.)


	The purpose of this memorandum is to provide local district offices and elementary principals with the Thinking Maps Professional Development Trainer of Teacher Trainers (TOTT) schedule for school-site EL Program Coordinators and classroom teachers.
	
	Instructional Services
	09/21/2006
	

	BUL-2670.0
	Annual Dual Language Institute
	This bulletin is to announce the Fourth Annual Dual Language Institute, sponsored by the Language Acquisition Branch. The purpose of the institute is to provide district-wide professional development for dual language program teachers and administrators.
	
	Instructional Services
	09/13/2006
	

	MEM-3226.0
	No Child Left Behind (NCLB) Parent Notification (125 KB approx.)
	The purpose of this Memorandum is to advise school staff with respect to No Child Left Behind as it relates the notification letter for parents.
	This memorandum is in conjunction with REF-1408.2 published on May 1, 2006. There are no major changes at this time.
	Human Resources
	09/11/2006
	

	MEM-3226.0
	No Child Left Behind (NCLB) Parent Notification (125 KB approx.)
	The purpose of this Memorandum is to advise school staff with respect to No Child Left Behind as it relates the notification letter for parents.
	This memorandum is in conjunction with REF-1408.2 published on May 1, 2006. There are no major changes at this time.
	Human Resources
	09/11/2006
	

	BUL-2667.0
	Dual Language Orientation for Administrators
	This bulletin is to announce the Dual Language Orientation for Administrators. The purpose of the orientation is to provide an overview of dual language programs and present application procedures for new dual language programs.
	
	Instructional Services
	08/31/06
	

	MEM-2652.0
	2006 District Aprenda 3 Reports (39 KB approx.)
	This memorandum describes the spring 2006 District Aprenda: La prueba de logros en espanol, Tercera edicion (Aprenda 3) reports enclosed with the memorandum.
	District Aprenda 3 results are provided for grade 1 students as well as EO, RFEP, and IFEP students in grades 2-11 enrolled in a dual language program in Spanish. The state required Aprenda 3 results for Spanish speaking students enrolled in a United States school less than 12 months and EL students in Spanish bilingual programs will be mailed at a later date.
	Planning Assessment and Research
	08/07/2006
	

	BUL-2362.2
	Williams Complaint Procedures
	This bulletin establishes the District's policy to respond to complaints regarding the Williams Uniform Complaint Process.
	
	Office of the Chief Operating Officer
	05/19/2006
	

	BUL-889.2
	Multi-Funded Personnel Time Reporting
	This Policy Bulletin outlines federal and state regulations implemented by the California Department of Education requiring that all personnel who are compensated from more than one funding resource must document actual time so as to support the cost distribution provided to each program.
	
	
	05/10/2006
	

	BUL-2326.1
	Textbook Policies and School Site Procedures (71 KB approx
	To provide guidance to schools in the development and implementation of legally compliant textbook policies and procedures that reflect current Educational Code Requirements, District policies, and best practices.
	This Bulletin replaces REF-1977 with the same title, dated September 26, 2005. The revision was to change Reference Guide into a Bulletin so as to reflect current legal mandates and District Policies.
	Instructional Services
	02/28/2006
	


	Elementary




	MEM-3487.0
	Title III ELD Practicum Professional Development for Grade 2 (19.52 KB approx.)
	The purpose of this memorandum is to provide local district offices and elementary school principals with the Title III ELD Practicum professional development timeline for Grade 2.
	
	Instructional Services
	01/11/2007
	

	REF-3473.0
	Assessment of 5/6th Grade Elem. English Learners for Placement in MS ELD/ESL Curriculum (177 KB approx.)
	The purpose of this Reference Guide is to outline the procedures to place matriculating elementary students in the appropriate middle school curriculum; English learners will be assessed with the Diagnosis and Placement Inventory (DPI) in the spring at their elementary school before matriculating to the middle school.
	The major changes are testing window dates and due dates for SIS entry by school calendar and track.
	Planning Assessment and Research
	01/16/2007
	Various

	MEM-3402.0
	Title III ELD Practicum Additional School Site Support for 3rd Grade Teachers (28 KB approx.)
	The purpose of this Memorandum is to provide local district offices with guidelines for Title III ELD Practicum additional school site support for 3rd grade teachers implementing the Enhanced Into English! TBLT Lessons.
	
	Instructional Services
	11/22/2006
	

	Handbooks
	Cumulative Record Handbook for Elementary Schools
	Handbook for elementary schools
	
	Planning Assessment and Research
	12/04/2006
	

	MEM-3355.0
	2006-07 Master Plan Program Survey for Elementary Schools (46 KB approx.)
	The purpose of this Memorandum is to provide survey information and important due dates for the Master Plan Program Survey to permit advance planning at the school site.
	Teacher signatures are no longer required on the Classroom Teacher Report (Form 20) and Special Day Program Teacher Report (Form 21). Criteria for reclassification of English learners have been revised. For more information, please refer to REF-1848.1, Reclassification of English learners, Elementary Schools, dated October 9, 2006.
	Planning Assessment and Research
	10/23/2006
	12/01/2006

(Count Day)

12/06/2006

(Due to Testing Centers)

	REF-1848.1
	Reclassification of English Learners, Elementary Schools (683 KB approx.)
	The purpose of this reference guide is to provide schools with the criteria, process and procedures used in the reclassification of English Learners in grades K-5.
	The English Language Development (ELD) Assessment Portfolio level and the math Elementary Progress Report mark are no longer criteria for reclassification. The revised criteria are outlined in Section II.
	Planning Assessment and Research
	10/09/2006
	

	REF-3336.0
	Elementary Differential Rosters, Fall 2006, Master Plan for English Learners (236 KB approx.)
	The purpose of this Reference Guide is to provide information and instructions regarding payments for employees who may be eligible for a Fall 2006 Master Plan Program data entered on the roster regarding employee services to identified English Learners (EL) in a Waiver to Basic or Dual Language program must be accurate, documented by appropriate staff, and certified by the Administrator. This verified information authorizes differential or stipend payments.
	This Reference Guide will apply to the Fall 2006 Master Plan Differential Payment cycle and contains information that is date sensitive to assure timely payment.
	Human Resources
	10/04/2006
	11/10/2006

	REF-2638.1
	Annual Parent Notification Requirements Under Title III of the NCLB Act for Elementary Schools (485 KB approx.)
	The purpose of this reference guide is to provide schools with the procedures for annually informing parents of elementary grade English learners (ELs) regarding student English Language Development (ELD) progress, grade-level performance, and instructional program placement, using the Student Information System (SIS).
	This reference guide replaces REF-970, titled Continuing Enrollment in Programs for Elementary English Learners, dated 4-28-04. This revision was created to attach the Parent Notification Letters in Armenian, Korean, Chinese, Russian and Vietnamese.
	Instructional Services
	10/02/2006
	

	MEM-3296.0
	Title III ELD Practicum Professional Development for 4th/5th Grade (33 KB approx.)
	The purpose of this memorandum is to provide local district offices and elementary school principals with the Title III ELD Practicum 4th/5th Grade professional development timeline.
	
	Instructional Services
	09/21/2006
	

	MEM-2702.0
	Waiver-To-Basic Programs, Grades 2-5 - Transition Professional Development (116 KB approx.)
	The purpose of this memorandum is to provide a focused professional development to second-fifth grade teachers whose students are transitioning from Spanish to English language arts. This professional development addresses both linguistic and pedagogical issues unique to students enrolled in Waiver-to-Basic classes that have met the transition criteria.
	
	Instructional Services
	08/30/2006
	09/04/2006

09/15/2006

	REF-2638.0
	Annual Parent Notification Requirements Under Title III of The NCLB Act for Elementary Schools (80 KB approx.)

	The purpose of this reference guide is to provide schools with the procedures for annually informing parents of elementary grade English learners (ELs) regarding student English Language Development (ELD) progress, grade-level performance, and instructional program placement, using the Student Information System (SIS).
	
	Instructional Services
	07/19/2006
	

	BUL-2332.1
	Elementary School Progress Report Marking Practices And Procedures (138 KB approx.)
	The purpose of this bulletin is to provide information on the marking practices and procedures for the Elementary School Progress Report. This bulletin includes the resolution of a U.S. Department of Education Office of Civil Rights complaint mandating that the elementary marking practices bulletin include, in addition to students being served by an IEP, those served by Section 504.
	This bulletin replaces Instructional Services BUL-339 of the same subject dated July 1, 2003. The revised version delineates procedures for grading practices in the elementary schools in accordance with new District policies.
	Instructional Services
	01/31/2006
	


	Secondary




	MEM-3426.0
	High Point Administrator Professional Development
	The purpose of this Memorandum is to inform administrators of the one-day professional development schedule for High Point. This training is required for administrators new to supervising ESL teachers. It is also open to any administrator intereseted in High Point and for AB75 administrators who need to make up a day.
	
	Instructional Services
	12/05/2006
	

	MEM-3354.0
	2006-07 Master Plan Program Survey for Secondary Schools (48 KB approx.)
	The purpose of this memorandum is to provide survey information and important due dates for the Master Plan Program Survey to permit advance planning at the school site.
	For SIS schools, zip disks will not be distributed to run the survey. SIS will be programmed to run the survey and capture the information electronically at 6 p.m. on December 8, 2006. Schools will print the survey and turn in the forms on Monday, December 11. Criteria for reclassification of English learners have been revised. For more information, please refer to REF-1849.1, Reclassification of English Learners, Secondary Schools, dated October 2, 2006.
	Planning Assessment and Research
	10/23/2006
	

	Master Plan Survey Newsletter
	Master Plan Survey Newsletter – Secondary Student Information System (72 KB approx.)
	This newsletter is published to assist Bilingual Coordinators and administrators to verify data and run the survey for the upcoming Master Plan Survey, conducted on December 1, 2006.
	
	Planning Assessment and Research
	10/24/2006
	12/01/2006

(Count Day)

12/06/2006

(Due to Testing Centers)

	REF-3337.0
	Secondary Differential Rosters, Fall 2006, Master Plan for English Learners (241 KB approx.)
	The purpose of this Reference Guide is to provide information and instructions regarding payments for employees who may be eligible for a Fall 2006 Master Plan Program differential or stipend. Master Plan Program data entered on the roster regarding employee services to identified English Learners (EL) in a Waivered to Basic or Dual Language program must be accurate, documented by appropriate staff, and certified by the Administrator. This verified information authorizes differential or stipend payments.
	This Reference Guide will apply to the Fall 2006 Master Plan Differential Payment cycle and contains information that is date sensitive to assure timely payment.
	Human Resources
	10/04/2006
	11/10/2006

	REF-1849.1
	Reclassification of English Learners, Secondary Schools (508 KB approx.)
	The purpose of this reference guide is to provide schools with the criteria, process and procedures used in the reclassification of English Learners in grades 6-12.
	This reference guide replaces REF-1849, Reclassification of English Learners, Secondary Schools, dated July 29, 2005. The requirement of a C or better in Math has been removed from the secondary (6-12) reclassification criteria. The revised criteria are found in Section II.
	Planning Assessment and Research
	10/02/2006
	

	BUL-1353.1
	Marking Practices and Procedures in Secondary Schools (288 KB approx.)
	This Bulletin describes the procedures schools use for issuing marks, delineates the time frame for issuing the marks, and defines the language explaining marking terms and the criteria for the marks. This Bulletin describes the conditions for student participation in extracurricular and co-curricular activities. And, the Bulletin describes procedures for evaluating the progress of students in Gifted/Talented Programs and students with disabilities.
	This bulletin has been revised to reflect information on LAUSDMAX and Section 504 Plan. Reference Guide REF 1059, Dates for Required Reports of Marks in Secondary Schools has been revised to REF 1791.2. BUL-1353 replaced Bulletin No. M-23 of the same subject dated August 23, 1999.
	
	10/25/2004
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