LOS ANGELES UNIFIED SCHOOL DISTRICT

DISTRICT 8 

INTER-OFFICE CORRESPONDENCE


TO:  
    
Selected Principals           



     
      Instructional Memorandum No. 127

FROM:    
Dona Stevens, Administrator


      
Instructional Services
SUBJECT: 
EQUIPMENT FOR PROFESSIONAL DEVELOPMENT   DATE: June 1, 2005
______________________________________________________________________________________________

Before the end of this fiscal year, your school will be receiving equipment to support professional development.  The primary function of the printer will be to facilitate teachers’ analysis of quarterly student assessment data reports.  Due to the size of this printer please select a safe location before delivery.  Office staff will need to be notified of the installation location.  

The following will be delivered to your site:

(  HP COLOR LASERJET 4650N Printer

(  LCD Projector

(  100” Screen

(  Printer Cartridges (to be delivered by Stores Warehouse)

Please include the printer, screen and LCD projector on your school’s equipment inventory.  

If you have any questions, please call Ryann Fletcher at (310) 354-3495.

----------------------------------------------------------------------------------------------------------------------------------------------

TO: Ryann Fletcher, Elementary Math Advisor

FAX: (310) 527-2957

Name of School: ___________________________________________________________________________

Name of person who signed for the printer: ______________________________________________________

Date of printer installation: ___________________________________________________________________

Location of printer: _________________________________________________________________________

c:
Dr. Myrna L. Rivera


Directors

