
PUPIL SERVICES AND ATTENDANCE – DISTRICT 8
STUDENT ATTENDANCE REVIEW TEAM (SART) REFERRAL PROCEDURES

PRE-MEETING:

 FORMCHECKBOX 
  Review attendance cases and select cases for possible SART meetings.  
 FORMCHECKBOX 
  Review CUM folder to determine if there is a history of attendance problems.
 FORMCHECKBOX 
  Call the District PSA Counselor to discuss cases and schedule a SART date.
 FORMCHECKBOX 
  Inform parents of SART meeting.  (Phone call and letter)
 FORMCHECKBOX 
  Inform teachers of SART meeting.

 FORMCHECKBOX 
  Inform support service staff of meeting date (nurse, school psych., healthy start)

 FORMCHECKBOX 
  Schedule for a Substitute Teacher to come to relieve teachers on the SART date.

DAY PRIOR TO MEETING:
 FORMCHECKBOX 
  Call parent/guardian to remind them of the SART meeting and time.

 FORMCHECKBOX 
  Copy attendance card (front & back) or AT10.

 FORMCHECKBOX 
   Pull CUM records.

 FORMCHECKBOX 
  Create a schedule for substitute teacher to follow.

DAY OF MEETING:

 FORMCHECKBOX 
  Bring copies of attendance cards or AT10’s

 FORMCHECKBOX 
  Bring CUM folders

 FORMCHECKBOX 
  Bring other documentations of other interventions attempted (ie.  SST, parent conferences,    letters.

AFTER THE MEETING:

 FORMCHECKBOX 
  File SART Contract in the CUM.

 FORMCHECKBOX 
  Monitor attendance.

 FORMCHECKBOX 
  Inform District PSA Counselor if SART contract is breached.
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