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Official Correspondence to School Site Council

	ELAC
	
	
	CEAC
	


	School:
	
	Recommendation/Advice:
	

	Meeting Date:
	
	Request:
	
	
	Amendment:
	

	Agenda Item:
	
	Budget Transfer:
	
	
	Budget Approval:
	


	Recommendation(s):

	Action(s):

	Correspondence:

	Reply:


SIGNATURES
	Council Chairperson:
	
	Date:
	

	Principal:
	
	Date:
	

	Secretary:
	
	Date:
	


*Please note:  Any item(s) that is voted on by the ELAC/CEAC must be recorded in the minutes.  Information should include the issue(s) voted upon and name(s) of persons both making and seconding the motion.  Record if motion was passed by vote count or by consensus.  (Include voting members.)
USE ADDITIONAL SHEET(S) AS NEEDED

