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Los Angeles Unified School District
Parent/Community Service Branch
SAMPLE ELAC BYLAWS
ENGLISH LEARNER ADVISORY COMMITTEE BYLAWS
ARTICLE I—NAME
The name of this committee shall be _____________________School English Learner Advisory Committee.
ARTICLE II- PURPOSE
The purpose of this committee shall be to advise and assist in the development of the school English Learners program, based on the Master Plan for English Learners (ELs)
The term “advise” is defined as: (1) suggest, (2) recommend and (3) evaluate.
To achieve this goal, the committee shall assist the school in everything related to the following items, according to the Master Plan for ELs and Education Code 62002.5:
 Approve the school plan for the education of English Learners, supervise its implementation continuously and notify ELAC of its effectiveness.
 Develop goals and objectives for the school’s English Learners program.
 Review and assist in the implementation and evaluation of the Master Plan programs for English Learners, at the local school level.
 Assist in the school needs assessment.
 Participate in the development of the Single Plan for Student Achievement.
 Assist with efforts to make parents aware of the importance of regular school attendance.
 Be informed of the annual language census results.
ARTICLE III– RESPONSIBILITIES
The committee’s responsibilities shall include but are not limited to, the following:
(a)
Carry out monthly meetings with an established agenda, in the language spoken by the majority of the members and according to the “Guide of Topics Month-By-Month to the English Learner Advisory Committee”.

(b)
Write and/or revise the bylaws annually.
(c)
Assist in planning and implementation of parent training to support the committee’s responsibilities and the program for the education of ELs, according to the Master Plan guidelines.

(d)
Provide communication among English Learner Advisory Committees, schools, local districts and central district.

(e)
Propose budget recommendations for all services provided to ELs in planning, 


implementation and evaluation of the program objectives and activities. 


(f)
Participate in evaluating the school program for English Learners and its academic 


effectiveness.

(g)
Support other parents, teachers, students and community members so that they 


participate actively in the school’s program for English Learners.

(h)
Inform and advise school personnel on provisions, goals and objectives for ELs.
(i)
Members shall be knowledgeable and participate in committee procedures, which shall include planning, fiscal responsibilities and evaluation.
ARTILCLE IV– MEMBERSHIP
Section 1.
Election


_________________________School ELAC shall be constituted by an election of members, at a general session open to the public by August 31st at year-round schools, and by the second week in October at single-track schools.  The school is responsible for verifying if parents meet the requirements for membership to the English Learner Advisory Committee ELAC.
Section 2.
Committee composition:


Parent members of EL students:
(a)
Parents of EL students at the school shall constitute the ELAC membership in at least the same percentage that Els represent of the total school enrollment.
(b)
Parents and legal guardians of EL students, not employed by the District, shall constitute the majority of the committee membership (51% or more).

(c)
Parents of EL students enrolled at_____________________________ School elect ELAC 
“parent” members.


(d)
“In Loco Parentis”, refers to an adult who may be considered “instead of the parent”, if he/she is the one responsible for all of the child’s educational matters.  He/she must have proof of legal custody.

Non-EL parent members:
(a)
In order to include all possible segments of the school community at_______________________ School, the following school groups may be included as ELAC members:  Community members, teachers, and school personnel.  
(b)
Members who are not parents of EL students
 shall constitute 49% or less of the total ELAC membership.
(c)
Representatives of non-parent groups to ELAC shall be previously elected by their respective groups.
(d)
For this section’s purpose “community” members are defined as adults who live or spend most of the work day in the school’s attendance area, and who are not  full time day students, parents, faculty 
members of the administrative staff, or classified personnel at the school to which the committee is affiliated.  Parents of EL students must accept community members.
Section 3.
Term of membership


(a)
The term of membership to ELAC is one year.
(b)
Member parents of EL students may be reelected as parent members, for additional terms as long as they have children participating in the school English Learners program and committee members accept them.
Section 4. 
Voting Rights


(a)
All ELAC members have equal voting rights.
(b)
Every member shall have the right to one vote,  and may vote on any matter submitted to election



(c)
Proxy voting or ballots for absentees are not allowed.
Section 5
Termination of membership
(a)
Membership shall be terminated automatically when any member has three consecutive unexcused 



absences.
(b)
The member shall be notified in writing at least 14 (fourteen) days prior to the meeting in which the 



termination action will take place.


(c)
Any member may resign in writing to the correspondent administration.
(d)       Any member may be terminated by vote of two thirds of the total membership at a 
duly scheduled meeting.

Section 6.
Vacancies



Any vacancy may be filled for the remainder of the term through a duly scheduled special 


election.
Section 7.
Non-transferable membership


Committee membership is not transferable or allotted.
ARTICLE V—  ELECTION OF OFFICERS
______________________________School ELAC officers shall be a chairperson, vice chairperson, secretary, assistant secretary, a parliamentarian, and a local district representative, and his/her alternate.
All officers shall be elected democratically by written vote and shall receive at least 51% of the votes the votes from the attending members at the meeting in which a quorum was established.  The chairperson, first vice chairperson, representative and alternate must be parents of EL students, not employed by the School District.
Section 1.

In order to be elected as an officer, an ELAC member shall be officially accepted.
Section 2.
Officers shall be elected by the entire ELAC membership after the committee has been duly constituted.
Section 3.

Officers shall be elected in a fair and democratic way.
Section 4. 

ELAC officers shall serve for a one-year term.
Section 5.

Candidates for officers must be present at the election meeting.
Section 6.

An officer may be terminated by vote of two thirds of the entire membership



(See Article IV Section 6) 
Section 7.
A vacancy in any office, due to resignation, end of term or termination of an officer, must be filled for the rest of the official term by means of dully scheduled new elections.
ARTICLE VI– OFFICERS DUTIES
Officers shall plan the agenda for every session with the assistance of school staff at least two weeks prior to the session.
Section 1.
The chairperson must:


(a)
preside all ELAC meetings


(b)
be fair and impartial


(c)
maintain order


(d)
establish subcommittees as needed


(e)
involve the committees in all issues related to schools programs for ELs


(f)
sign all documents related to the school bilingual programs that require signature


(g)
carry out all other duties related to his/her office


(h)
sign the budget after it has been approved by the committee
Section 2.
The vice chairperson must:


(a)
assist the chairperson


(b)
carry out all of the chairperson’s  duties in his/her absence


(c)
report in writing to the chairperson about meetings attended
Section 3.
The secretary must:


(a)
take notes and read minutes at all meetings


(b)
maintain a record of the committee’s membership



(c)
maintain a record of attendance


(d)
post signs advertising the meeting


(e)
carry out all other duties as delegated by the committee
Section 4.
The assistant secretary shall:



(a)
take notes and read minutes at all meetings


(b)
carry out all secretary duties in his/her absence




(c)
carry out all other duties as delegated by the committee
ARTICLE VII - ELECTION OF THE REPRESENTATIVES and ALTERNATES
Section 1.
A local district representative  to the English Learner Advisory Committee shall be elected by a vote of the majority of the membership (51%).
The local district ELAC representative must be a parent of an EL child, not employed by the School District.


The local district ELAC representative responsibilities are:


(a)
attend local district monthly meetings and providing a written report to the ELAC
(b)
attend internal trainings and activities for parents at the local school, local district and DELAC.



(c)
attend agenda planning meetings 


(d)
attend district conferences and provide a written report to the local district ELAC.
Section 2.
An alternate shall be elected to attend the monthly local district ELAC meetings in the absence of the representative.  The alternate must also be a parent of an EL child, not employed by the School District.



Section 3.
No parent shall be elected as a representative or alternate at two schools during a school year.
ARTICLE VIII - MEETINGS
Section 1.
The committee shall decide on the date, time and place in which ELAC meetings are conducted.
Section2.
(Name of School)_______________________ School ELAC meetings shall take place on the _________________________ of every month at _______________________,
(date)





(Place)                                                                                                              unless otherwise specified.
Section 3.
A minimum of (8) regular meetings must be conducted during the school year in addition to the Election and Orientation meetings.

Section 4.
A quorum must be established in order to conduct business or take action on any matter.

Section 5.
A simple majority of the membership (51%) constitutes a quorum.
Section 6.
The meeting shall be conducted in the language spoken by the majority of the members.
Section 7.
All regular and special meetings shall be open to the public.
Section 8.
All meetings shall be governed by these bylaws, any discrepancy shall be resolved by the parliamentary procedures described in “Robert’s Rules of Order”.
Section 9.
The majority of the officers (51%) may call a special meeting at any moment.
Section 10.
Order must be kept during the ELAC meetings so that scheduled business can be carried out.
Section 11.
Intentional interruptions that obstruct orderly conduct at the meetings will not be tolerated, and the individual or group may be removed from the meeting room  (G.C. 11126.5)
ARTICLE IX—AMENDMENTS

Section 1.
These bylaws may be amended at any regular meeting by a vote of two thirds of the total membership.
Section 2.
A copy of all proposed amendments will be mailed to all committee members ten working days prior to the proposed  action.

ARTICLE X—RATIFICATION
Section 1. 
Bylaws will be valid when adopted by a vote of two third of the entire committee’s membership.
ARTICLE XI—NOTICE
ARTICLE XII
Local school bylaws must be aligned to DELAC’s bylaws.  Those pointed out in bold in the DELAC’s bylaws are not optional and must be included in the local school bylaws.  Schools have the option of adopting their own bylaws , as needed, but such bylaws must not be in conflict with the Central District ELAC’s bylaws. 
A final draft, written by the ELAC’s bylaws revision/writing subcommittee should be submitted to the entire membership at a regular monthly meeting for revision, and request recommendations in order to vote on them at the next monthly meeting.  
___________________________________


___________________________________
Date submitted to committee for adoption


Date adopted by committee
___________________________________


___________________________________

ELAC Chairperson’s Signature





Principal’s Signature
ELAC’s Bylaws Subcommittee membership:
___________________________________


___________________________________

___________________________________


___________________________________

___________________________________


___________________________________

___________________________________


___________________________________

ELAC


Sample Bylaws Template





Date Adopted�_______________________________________________________








Revised Date				Article			Section


_______________			________________	________________





_______________			________________	________________





_______________			________________	________________














PAGE  
2

