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assistance with Secondary SIS, please call (213) 241-4850. 
 

I. INTRODUCTION 
 
State law (Education Code sections 313, 60810, and 60812) requires districts to administer the 
California English Language Development Test (CELDT) to students whose home language is not 
English. The purpose of the CELDT is to identify new students who are English learners (EL) and to 
assess their progress annually toward acquiring English proficiency in listening, speaking, reading, and 
writing until they are reclassified as Fluent-English Proficient. 
 
The Annual CELDT is one of several criteria that the District must consider when determining if English 
learners, including students with IEPs, are ready for reclassification from Limited-English Proficient to 
Fluent-English Proficient (LEP to FEP). Other factors include teacher evaluation, performance in basic 
grade-level skills and parent consultation. Beginning this school year, the District will use the English–
Language Arts (ELA) section of the California Standards Test (CST) to determine performance in basic 
grade-level skills. Stanford 9 scores will no longer be used as criteria for reclassification. The 
Alternative Reclassification Criteria described in the Master Plan for English Learners, pages 38 – 39, 
are no longer applicable. However, an alternate reclassification process has been developed for 
English learners with severe to moderate disabilities receiving an alternate curriculum (Attachment B). 
 
This memorandum outlines the criteria that school personnel must use in reclassifying English learners, 
including ELs with disabilities, and the procedures for entering the information into your school’s 
Student Information System (SIS). 

 
II. CRITERIA FOR RECLASSIFYING ENGLISH LEARNERS IN GRADES 6-12 (see Attachment A) 

 
A. The student has an Annual CELDT overall performance level of 4 or 5 with skill area scores of 3 or 

higher in listening-speaking, reading and writing. 
 
B. The student scores Basic or above on the ELA section of the California Standards Test (CST). 
 
C. The student is judged successful in a mainstream English program based on a grade of C or better 

in both English, or ESL 3/4, and Math. 
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D. The parent has been consulted and notified that the student is eligible for reclassification using the 
district’s Notification of Reclassification Letter. 

 
III.  ANNUAL CELDT SCORES 
 

If an English Learner receives an Annual CELDT overall performance level of 4 or 5 with skill area 
scores of 3 or higher in listening-speaking, reading, and writing, the Annual CELDT results will be 
downloaded into SIS in the following fields: 

 
English Proficiency Post Test 

 
Field Description  
361 Instrument 
362 Date 
364 Oral Level 
366 Read Level 
368 Writ Level 
369 Overall 

 
The Annual CELDT results do not automatically reclassify a student.  The student must meet all the 
criteria outlined in Section II.  If a student did not meet all of the criteria for reclassification, the most 
recent Annual CELDT results will replace the previous CELDT scores in fields 361-369.  If the most 
recent CELDT scores do not meet the minimum requirements listed above, fields 361-369 will be 
cleared and left blank.   

 
IV. USING SIS TO IDENTIFY ENGLISH LEARNERS ELIGIBLE FOR RECLASSIFICATION 

 
SIS may be used to assist in identifying English Learners who are potentially eligible for reclassification 
based upon the criteria described in Section II and in notifying their parents. 
 

A. ID27 – FEP Reclassification Report 
 

The first screen will offer the following options: 
 

<F1> Print English Learner Monitoring Roster– you will use an extract to select which student 
records to examine. This report shows students who have not been yet reclassified. It will assist 
you in selecting students who may qualify for reclassification.  Within this extract option there 
resides the choice to print just those students who qualify for reclassification, i.e., a reclassification 
eligibility roster.  However, this program as an English Learner Monitoring Roster provides the 
opportunity to monitor all English learners’ progress toward meeting the reclassification criteria. 

 
<F2> Print Reclassification Reports – provide two reports for each location code: (1) Counts by 
Home Language and (2) Lists by Student. This report shows counts and names for all students 
who have been reclassified between two selected dates. 
 

B. Parent Notification Letter for Reclassification (Attachment C) 
 

<F3> Print Notification of Reclassification Letter –A Notification of Reclassification to Fluent English 
Proficient letter will be printed for those who qualify for reclassification.  The letter will be generated  
in English, and if field 302 (CORRES LANG) indicates that the parent’s primary language is 
Spanish, the letter will be printed in both English and Spanish.   
 
If the parent’s primary language is other than Spanish, complete the appropriately translated letter 
by hand and attach it to the English letter.  Make sure it has been signed by the principal before  
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sending it home with the student.  Translations exist in Armenian, Chinese, Farsi, Korean, Russian, 
Tagalog, and Vietnamese.  After the parent has been notified and has signed and returned the 
notification letter, the student should be reclassified as an RFEP.  Retain the signed notification 
letter in the student’s cumulative record.  
 
In a few cases it may be difficult to get a signed notification letter returned.  In such cases, the 
school must demonstrate it has made an effort to contact the parent.  Annotate a copy of the letter 
with the dates it was sent (a minimum of 2 attempts), and note the time and date when the 
telephone contact was made, and then place this annotated letter in the student’s cumulative 
record. 
 
 

V. OFFICIALLY IDENTIFYING THE ENGLISH LEARNER AS AN “RFEP” IN SIS 
 

 After completing the requirements described in Section II and after the parent has signed and returned 
the notification letter, the student should be reclassified from LEP to FEP in SIS. 

 
 Enter the information listed in the SIS fields listed below. If this information is not entered, it will affect  

the school’s RFEP counts for various surveys and reports that are conducted throughout the school 
year. 

 
 A. Enter the appropriate dates in the following fields: 
    

Field 381 (Reclass LEP to FEP Date)  This is the date when the signed Notification of 
reclassification letter is returned and filed in the student’s cumulative record.) 

 
Field 382 (Parent Inform Date) This is the date when the school sends the Notice of 
Reclassification letter home.) 

 
 Once Field 381 Reclass LEP to FEP Date is entered, go to Field 341 Language Classification 
 to update the student’s classification to RFEP. 
 
 B. A reclassification label must be printed from SIS and affixed to the student’s cumulative 
 record. To print a reclassification label, use ID28 – Print ESL/RECLASS labels. The first 
 screen will offer two options. Use the <F2> option to print the reclassification 
 label. 
  
 <F2> Print Reclassification labels – this option will print on 3 ½ by 1 7/16 labels. 
 
 
VI. ALTERNATE RECLASSIFICATION PROCESS FOR ENGLISH LEARNERS WITH DISABILITIES 
 

In some cases, an English Learner receiving special education services may be reclassified using an 
Alternate Reclassification process.  This would apply in cases where the student’s overall needs bear 
little resemblance to those of a typical English learner, the implementation of English Language 
Development (ELD) strategies would be inappropriate, and language development strategies using the 
Communicative Observation Matrix (COM) are a major part of the IEP.   

 
Note:  For additional information regarding the COM please see Bulletin No. M-120, Guidelines for 
English Learners with Disabilities (K-12) dated April 3, 2000. 
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A. Alternate Reclassification Criteria:   

 
Alternate Reclassification primarily applies to English learners with severe disabilities who would 
never be able to meet standard reclassification requirements.  In a limited number of cases, 
Alternate Reclassification may be applied to English learners with mild to moderate disabilities, 
including those identified as low-verbal/non-verbal. To be considered for reclassification under 
alternate criteria, these students must receive special education services through Special Day 
Class (SDC) and the IEP team must be convened to make a recommendation on the basis of the 
following alternate criteria: 

 
1. Student is enrolled in a public school for at least five years. 
 
2. Section M of the IEP reflects that the student participates in an Alternate District Curriculum 

(AC) designed to prepare the student to access the district’s general education curriculum. 
 
3. Student is unable to meet standard reclassification criteria due to documented disability. 
 
4. Student demonstrates English proficiency comparable to that of peers classified as          

English-Only (EO) with the same or similar disability. 
 
5. Student shows progress toward meeting previous linguistically appropriate goals and 

objectives commensurate with his/her ability (i.e., COM goals and objectives). 
 
6. IEP goals and objectives reflect the communicative language development needs of the 

student, and specific English Language Development strategies and supports are no longer 
beneficial or appropriate in meeting these goals. 

 
B. Alternate Reclassification Form:  (Attachment B) 
 

The IEP Team would complete the Alternate Reclassification for English Learners with Disabilities 
tracking form, and include it as a numbered page of the IEP.  The statement “Alternate 
Reclassification” should be written on the first page of the IEP along with the IEP recommendation 
date.  Subsequent IEP’s would continue to document this IEP Team’s decision in the same fashion. 
An authorized (BCLAD/BCC or CLAD/LDS/SB1969/SB395) teacher/specialist must participate in 
the portion of the IEP meeting in which the Alternate Reclassification for English Learners with 
Disabilities is completed, and a copy of the completed form must be forwarded to the Local 
District’s Special Education Coordinator. 

# # # 
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Alternate Reclassification Form 
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Parent Notification for Reclassification, Grades 6-12 (English) 
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Parent Notification for Reclassification, Grades 6-12 (Spanish) 
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Parent Notification for Reclassification, Grades 6-12 (Armenian) 
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Parent Notification for Reclassification, Grades 6-12 (Chinese) 
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Parent Notification for Reclassification, Grades 6-12 (Farsi) 
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Parent Notification for Reclassification, Grades 6-12 (Korean) 
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Parent Notification for Reclassification, Grades 6-12 (Russian) 
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Parent Notification for Reclassification, Grades 6-12 (Tagalog) 
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Parent Notification for Reclassification, Grades 6-12 (Vietnamese) 

 
 

 


	Alternate Reclassification Form

