
LOS ANGELES UNIFIED SCHOOL DISTRICT 
                  MEMORANDUM 
 

 

MEMORANDUM NO. MEM-922  ATTACHMENT M 
April 9, 2004 

               Due:  May 11, 2004 
REQUEST FOR CLERICAL ASSISTANCE ON  

JULY 7, 8, 9 AND 
AUGUST 13, 16, 17, 2004 

 
TO: Local District ___ 
 Summer School/Intersession Coordinator 
 
FROM:    _________________________________  _______________________________ 
       Principal      School 
 
  Estimated Summer School Enrollment _______________________________  
 

 
Please check to indicate the number of clerical positions requested.   

 
  
 One Clerical Position  Two Clerical Positions  
    (Maximum) 

 
 July 7     

 July 8     

 July 9     

  

 August 13     

 August 16     

 August 17     

 

I request the above additional clerical assistance.  I certify that the 8-hour A-Basis 

Designated summer school clerical person    
    (Name )    
and the 6-hour clerical person  
                                                                             (Name ) 
have been assigned to the summer school office July 7-August 17, 2004. 
  
    

 
 _____________________________   __________________________________ 
                   Date   Signature of Summer School Principal   


