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FROM:  
Willie Crittendon, Interim Director



Office of School Operations


SUBJECT: 
OPENING OF SCHOOLS

Listed below are some items that you may find helpful as you open school for the 2001-2002 academic year. 

•
SCHOOL-SITE DISCIPLINE RULES

Once every four years, rules for student discipline are to be developed and adopted by the Leadership Council; a copy is to be distributed annually to each student and the parent or guardian.

•
PARENT-STUDENT HANDBOOK
The District booklet, which contains all the mandated information, has been developed.  It shall be distributed to parents at the time of enrollment each year and requires that parents sign and return to the school the form indicating receipt.

•
INTEGRATED SAFE SCHOOL PLANS
Integrated Safe School Plans shall be updated and evaluated every year by March 1.  A public meeting must be held prior to March 1, 2002.  Use Checklist of Essential Safety Standards, Bulletin N-58 (Rev.), May 15, 2000, and Bulletin N-53 (Rev.) Evaluating and Updating the Integrated Safe School Plan, June 15, 2000, to ensure compliance with state mandated School Safety Plans.

•
TRUANCY AND CURFEW ORDINANCES

Flyers and sample letters to parents are available; remind all students, particularly secondary.

•
METAL DETECTORS


Random searches shall be conducted daily in all secondary schools.

•
EMERGENCY RESPONSE

Review and update school crisis preparation/plan annually.
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•
NEIGHBORING SITES
Reminder to notify neighboring sites when a potentially dangerous situation arises, i.e., suspicious vehicles, criminal activity.

•
SIGNS
Repair or replacement of required signs (Visitors, Protect Our Schools, Weapons) should be noted for the Maintenance Trailer as it visits individual sites.

•
LOCAL SCHOOL CALENDARS
Be sure to check the District Communications (Master Calendar) before scheduling local school events. Parents are be notified at the beginning of the semester of the school calendar, including holidays, pupil-free days, special schedules, marking periods, school events, etc.  Advise neighboring and residence area schools, the local police agency and Youth Services of shortened, minimum or pupil-free days.

•
SIS SYSTEM
At least one terminal in each school shall be logged-on daily to access the Superintendent’s message.

•
ACADEMIC DECATHLON 

The LAUSD Academic Decathlon will be a two-day competition.  Speech, Interview, and Essay events will be held on Saturday, January 26, 2002, and the objective exams and Super Quiz will occur on Saturday, February 2, 2002.  Volunteers (400 to 500) will be needed to present this activity on the two days.   The Awards Banquet will be held on Sunday, February 17, 2002. Complete details regarding this activity will be provided at a later date.

A voluntary practice scrimmage will be held on Saturday, November 17, 2001, at selected sites throughout the District.  Academic Decathlon coaches will assist with the presentation of this activity.  A few general volunteers will be needed to support them.

•
ADMINISTRATIVE TRANSFERS OF TEACHERS
Administrators of the two sites involved should be sure to communicate with each other regarding particular circumstances.  Receiving principal is to monitor new person and provide assistance with appropriate documentation as necessary.

•
BICYCLE HELMET LAW

A flyer is included for use as a reminder of the required helmet for bicyclists.
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•
COMPLIANCE WITH THE 1976 UNITED STATES COPYRIGHT LAW – COMPUTER SOFTWARE
Bulletin No. K-20, Compliance with the 1976 United Stated Copyright Law – Computer Software, dated January 31, 2000, the use or copying of any software product in violation of the applicable license agreement is strictly prohibited.  Employees found copying software (other than for backup purposes) and/or giving software to any person is subject to appropriate administrative action and/or disciplinary action up to and including dismissal.

ATTACHED INFORMATION

•
Conducting Random Metal Detector Searches

•
Loitering/Truancy Ordinance (plus parent letters in several languages)

•
LAPD Enhanced Curfew Enforcement Effort (plus flyers in English and Spanish)

•
Crisis Management and Response Checklist

•
Bicycle Helmet Flyers (English and Spanish)

•
Safety Going To and From School (English and Spanish)

•
Reminders for Staff

•
Resources for Administrators Relative to Disruptive Parents

•
Appropriate Heat Precautions

•
Additional Notifications to Parents

•
LAUSD Ethics Policy Statement 

•
Bulletin K-20, Compliance with the United States Copyright Law – Computer Software

MANDATORY DISTRIBUTION TO PARENTS

•
Parent-Student Handbook

•
School-Site Discipline Rules
•
Schedule of minimum days and pupil-free staff development days.  If any minimum or pupil-free staff development days are scheduled after this notification, parents and guardians of the affected pupils shall be notified as early as possible, but not later than one month before the special scheduled day.

•
Attached information regarding notifications to parents
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Enclosures

