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MEMORANDUM NO. M-31

ASSESSMENT AND PLACEMENT OF STUDENTS, GRADES 5-10, FOR INTERVENTION PROGRAM, DEVELOPING READERS AND WRITERS 
March 21, 2003

Due Various Dates

Instructional Support Services

RONNI EPHRAIM, 

Assistant Superintendent
	ROUTING

Local District Superintendents

Local District Directors of

     Instruction

Local District Directors of 

     School Services

Local District Elementary and

     Secondary Literacy 

     Coordinators

Local District Developing 

     Readers and Writers Experts

Local District Special Education Coordinators

Local District English 

     Learners Coordinators

Local District Standards-Based 

     Promotion/Intervention  

     Coordinators

Principals

Assistant Principals

UTLA Chapter Chairs

School Administrative Assistants


For further information, please call the Local District Elementary or Secondary Literacy Coordinator. For Elementary SIS assistance call 213-241-4617. For Secondary SIS assistance call 213-241-4850.
This revision replaces Memorandum No. M-35, Placement Assessment for Grades 5-8 Students for the Developing Readers and Writers Course, dated February 20, 2002.  
I. BACKGROUND

Education Code 48070.5(1)(d) requires the District to establish minimum criteria for promotion in fifth and eighth grades.  In addition, the Secondary Literacy Plan outlines the criteria for the identification and placement of fifth through tenth grade students who are below basic in the areas of decoding, encoding and fluency.  The Developing Readers and Writers Course (DRWC) is the District’s program for students who meet the criteria for intervention either under the Secondary Literacy Plan or the Standards-Based Promotion Policy.

II. PURPOSE

The purpose of this memorandum is to outline the procedures to identify, assess, and place fifth through tenth grade students in the Developing Readers and Writers Course (DRWC) for the 2003-2004 school year (EO, IFEP, RFEP, ELD 5, PRP).  Specifically, this memorandum addresses:

A. Identification, assessment and placement of fifth grade students who have been recommended for the DRWC in accordance with the District’s Standards-Based Promotion Policy, Elementary Schools.

B. Identification, assessment and placement of eighth grade students who do not meet the District’s criteria for promotion, but are recommended by the teacher for promotion with mandatory intervention in the DRWC (Standards-Based Promotion Policy, Middle Schools).

C. Identification, assessment and placement of fifth grade students who meet the criteria for intensive literacy intervention (DRWC) under the District’s Secondary Literacy Plan.  

D. Identification, assessment and placement of sixth and seventh grade students, including PRP, who meet the criteria for the intensive literacy intervention and are not presently enrolled in a DRWC (Secondary Literacy Plan).
E. Placement of students, grades six through nine, who are currently in DRWC for the next school year. 

III. IDENTIFICATION, ASSESSMENT AND PLACEMENT OF STUDENTS 

The identification, assessment and placement of students support both the Standards-Based Promotion Policy and the Secondary Literacy Plan. This section does not pertain to English learners in ESL courses (ESL 1 A/B, ESL 2 A/B or ESL 3/4).

A. Standards-Based Promotion Policy – Identification and Assessment

In accordance with Education Code 48070.5(1)(d) District policy requires fifth and eighth grade students to meet minimum identified criteria to promote to the next grade.  Students who do not meet the identified criteria shall be retained, unless the teacher recommends in writing promotion with mandatory intervention.  Fifth and eighth grade students who do not meet the identified criteria and are recommended for promotion with mandatory intervention will be placed into the Developing Readers and Writers Course (DRWC) for the next school year. 

The criteria that determines placement in the DRWC for fifth and eighth grade students not meeting minimum criteria for promotion but recommended for promotion are delineated below:

1. Fifth grade criteria for placement includes both of the following :

a. Overall report card Reading Mark of a 1 which includes a 3rd grade oral fluency score below 115 words correct per minute (wcpm)

b. Performance Assignment score of 1

Since Performance Assignment scores are not available at this time, students having an overall reading mark of 1 should be given the encoding assessment. Memorandum BT-96 requires all schools to input the reading progress report marks for students, grades two through five/six, within ten days of the end of each reporting period. Elementary SIS has provided instructions to generate a preliminary list of fifth graders to be placed in the DRWC (Attachment A). Middle schools should plan for these students. If at a later date, data on the Performance Assignment or an improved Overall Reading Mark indicate that placement in DRWC is not appropriate for a given student, placement at the middle school will need to be corrected.

If teachers have given a student an Overall Reading Mark of 1 before administering the third grade oral fluency assessment then, the third grade oral fluency assessment must be administered.  If the oral fluency score is below 115 then the encoding assessment must be given to determine placement in DRWC.
2. Eighth grade criteria for placement include the following: 

a. Stanford 9 (SAT 9) Total Reading score at or below the 20th percentile

b. Reading fluency score below 115

c. Encoding score below 37

If a student does not have a current score, use the most recent SAT 9 Total  

Reading score within the last three years.  For students with no SAT 9 score, use other norm-referenced reading tests administered within the last three years. 

B.  Secondary Literacy Plan - Identification and Assessment

One component of the Secondary Literacy Plan is the DRWC, an accelerated intervention designed for students entering grades six through ten, including students in the Preparing for Redesignation Program (PRP), who read far below basic in reading. This section does not pertain to English learners with 

ESL levels 1 through 4.

1. Placement of students in the DRWC is based on the following criteria:

a. SAT 9 Total Reading score at or below the 20th percentile

b. Reading fluency score below 115

c. Encoding score below 37

C. Students with Disabilities - Identification and Assessment

1. In order to ensure proper placement of students with disabilities, who are expected to meet grade-level standards and have a SAT 9 score (including those currently enrolled in DRWC), review the student’s IEP and assess these students using the guidelines described in Sections A and B above.  

2. Use the following guidelines for students with disabilities who have not taken the SAT 9:
	Students in resource specialist program


	If reading is identified on the IEP as a primary area of weakness, the student should be assessed for the DRWC using the fluency and encoding assessments.

	Students with specific learning disabilities in special day class


	If reading is identified on the IEP as a primary area of weakness, the student should be assessed for the DRWC using the fluency and encoding assessments.

	Students with moderate to severe disabilities
	Do not assess unless a school team determines that it is appropriate.




D.  Placement of Students

1. Newly Identified Students - Students newly assessed, identified and recommended for DRWC for the 2003-04 school year will be placed in the DRWC as delineated below. 

	LANGUAGE!
	PLACEMENT

	Encoding score:    1- 18
	Level 1, LANGUAGE!      READ 180

	Encoding score:    19-36
	Level 2, LANGUAGE!     READ 180

	Encoding score:    37 and above
	Core English class


2.    Students Currently Enrolled in DRWC
a. The placement of sixth and seventh grade students currently enrolled in DRWC, Level 1 will be Level 2 for the 2003-04 school year.

b. The placement of eighth grade students currently enrolled in DRWC will be Level 2 in the ninth grade.

c. The placement of ninth grade students currently enrolled in DRWC, 

     Level 1 will be Level 2 in the tenth grade.

                              d.    No new students will be placed in tenth grade DRWC.

      

3.   Students with Disabilities 
a. Meeting the criteria for participation in the DRWC does not automatically mean that students with disabilities should be placed in a DRWC program.  All decisions regarding the instructional setting for students with disabilities are   made on an individual basis. 

b. Other factors must be considered when determining the appropriate instructional setting and curriculum for students with disabilities.  These factors should include but are not limited to:

1) Individual need for differences in pacing of the curriculum

2) Services needed beyond reading (e.g. math, written language, strategy instruction)

3) Need for intensive specialized instruction utilizing alternate programs or a smaller instructional setting

4) Language of instruction, consider the number of years in English instruction

5) Second language acquisition, consider the rate of learning

IV. FLUENCY AND ENCODING ASSESSMENTS 

A. Administer assessments to students in elementary school (EO, IFEP,RFEP, ELD 5) as described below:  
    1.    All fifth grade students with an oral fluency score below 115 wcpm must be administered the encoding assessment. If teachers have given a student an Overall Reading Mark of 1 before administering the third grade oral fluency assessment, then the oral fluency assessment must be administered first.  If the oral fluency score is below 115 wcpm then the encoding assessment must be given to determine placement in DRWC. (Attachment G).

2.   Fifth grade students at or below the 20th percentile but not identified as having an Overall Reading Mark of 1 and a Performance Assignment score of 1 must be given the fluency and encoding assessments.  

B.     Administer assessments to students in middle school (EO, IFEP, RFEP, ELD 5, PRP) as  described below:

1.  All sixth through eighth grade students, not currently in DRWC, who are at or below the 20th percentile must be administered the fluency assessment (Attachment B). If the student scores below 115 wcpm, an encoding assessment is given (Attachment G).

2. The District’s Standards-Based Promotion Policy requires that all eighth  graders meet minimum criteria for promotion. Eighth graders currently enrolled in DRWC will not be given the fluency or encoding assessments.  

Under the Secondary Literacy Plan, current eighth grade DRWC students have been assessed and placed in the Standards-Based Promotion mandated intervention.

All students with disabilities, who are expected to meet grade level standards, will be assessed according to the guidelines given in Section III.

C.       Procedures and materials for administering assessments include the following:

1. Fluency Assessment

a. Directions for administering the fluency assessment (Attachment C)

b. Two fluency passages  (Attachments D-1 and D-2)

c. Assessor’s Fluency Record Form (Attachments E-1 and E-2)

2.    Encoding Assessment

a.   Directions for administering the encoding assessment (Attachment G)

b.   Encoding Assessment (Attachment H)
c.   Encoding Record Form (Attachment I)

3.   Schools must duplicate additional copies of the student record forms for both the fluency and encoding assessments.  

V.        TIMELINE FOR ASSESSMENT 

A.   Elementary Schools - The table below gives the window for screening students for placement:

	
	Four Track


	Three Track


	Single Track 



	
	Screening Window           Entered

                                    into SIS
	Screening Window           Entered 

                                      Into SIS
	Screening Window       Entered 

                                  Into SIS

	Track A
	03/19-04/09           04/11
	03/19-04/09           04/11
	03/19-04/09         04/11

	Track B
	05/12-05/28           05/30
	05/01-06/16           06/16
	

	Track C
	03/31-04/09           04/11
	03/19-04/09           04/11
	

	Track D
	03/19-04/09           04/11     
	
	


B. Middle Schools

	
	Four Track
	Three Track


	Single Track 

	
	Screening  Window            Entered 

                                            Into SIS
	Screening Window             Entered

                                            Into SIS
	Screening Window


	Entered 

   Into SIS

	Track A
	03/19-04/25          04/28
	03/19-04/25           04/28
	03/19-04/25
	04/28

	Track B
	05/12-05/28           05/30
	05/01-06/16           06/16
	
	

	Track C
	03/31-04/25          04/28
	03/19-04/25           04/28
	
	

	Track D
	03/19-04/25          04/28     
	
	
	


Once DRWC data is entered into SIS, it will be picked up centrally and transferred to the receiving school on a weekly basis between now and June 30.  However, this process cannot accommodate the schools that are not on the student transfer (TR31) network. Those schools will have to enter data manually.

 
VI.
COMPENSATION FOR THE ADMINISTRATION OF ASSESSMENTS FOR INITIAL 


PLACEMENT

A. Counselors, coordinators, substitutes, and off-track elementary and secondary teachers may administer the assessments. Off-track teachers will be paid $36.84 per hour, as Extended Counseling Assignment/Advisement (class code 0913), limited to 40 hours per pay period. Assessors should score a minimum of 10 fluency tests per hour.

B.  Immediately upon completion of the assessment administration, assessors must submit the Assessment Summary Form (Attachment I-2) and the DRWC Assessor Compensation Form (Attachment J) to the authorized administrator.

C. Authorized administrators shall verify the submitted hours and send the DRWC School Compensation Summary Report to the Local District Secondary Literacy Coordinator (Attachment K).

D. Upon receipt and verification of the DRWC Assessor Compensation Summary Report, Local Districts will release funding codes to schools.

E. Schools will report time for the assessors.  DRWC Assessment Summary Forms and DRWC Assessor Compensation Forms are to be kept on file at the school.

VII.    DATA ENTRY

A. Elementary SIS

Use the information recorded on the DRWC Assessment Summary Form to enter the student’s results into Elementary SIS (Attachment I-2), following the instructions below:

1. From the Main Menu, go to Screen 12, Academic Programs Information Screen

2. Enter the AVERAGE FLUENCY in field 803

3. Enter the ENCODING score in field 804

4. Enter “Y” or “N” in field 806, to indicate that the student was tested and qualifies for placement in the Developing Readers and Writers course under the Secondary Literacy Plan and Standards-Based Promotion.   

B. Secondary SIS

It is essential to enter fluency and encoding scores in the Secondary Student Information System (SSIS). In sixth and seventh grade, this is required for identification and placement of students in the Developing Readers and Writers 

course under the Secondary Literacy Plan.  In eighth grade, these scores will determine promotion or retention at the end of grade eight.
Use the information recorded on the DRWC Assessment Summary Form to enter the student’s scores into Secondary SIS (Attachment I-2).  Please follow the directions below:

1. From the Main Menu, go to ID01, screen 4  
2. Enter the AVERAGE FLUENCY in field 408
3. Enter the ENCODING score in field 409
4. SSIS will calculate the student’s level and it will appear in the Placement (PL) 
                        field
VIII.   ELECTRONIC TRANSFER OF DRWC DATA


A. Elementary to Middle Schools

All student scores for A, C, D, and single tracks need to be entered into Elementary SIS no later than Friday, April 11, 2003.  Schools on B Track need to enter data as as indicated on the timeline charts given in Section V. 

B.  Middle Schools to High Schools

All student scores  for A, C, D, and single tracks need to be entered into Secondary SIS no later than Friday, April 28, 2003. Schools on B Track need to enter data as indicated on the timeline charts given in Section V. 

IX.
COURSE INFORMATION 

  A.  Middle School

1.  In grades six through eight the DRWC, Level 1 and Level 2 will be a two-period 

 instructional course offering. 

2. Students will be programmed into their grade level English class (English 6AB, English 7AB, and English 8AB) and into the Literacy for Success course (LIT SUCCESS AB).  

3.  The District course numbers for LIT SUCCESS AB are 230131/32. 

4.   Some students will be placed at Level 1 and some at Level 2.  Use the emphasis code to identify the student’s level within the course.  For example, (61) LIT SUCCESS and (62) LIT SUCCESS.

 5.   All middle school students may take the Literacy for Success course a total of three times.

 6.   Class size at grades six, seven and eight will be 25:1.

B. High School – Ninth Grade

1. In the ninth grade the DRWC, both Level 1 and Level 2 will be a double period instructional course offering.  

2. Students will be programmed into English 9 and into the course Strategic Literacy (STRATEGC LIT)
3. The District course numbers for STRATEGC LIT are 230141/42.

4. Some students will be placed at Level 1 and some at Level 2.  Use the emphasis code to identify the student’s level within the course.

5. High school students may take the Strategic Literacy course a total of  two times. Strategic Literacy does not fulfill the English requirement for graduation.

6. The master schedule should have the grade level English course linked to the Strategic Literacy course

7. Students will receive five semester credits for English and five semester credits of elective credit for Strategic Literacy. 

8. Class size in the ninth grade will be 20:1

C. High School- Tenth Grade

1.   Dependent on school’s capacity, this course may be offered as an English elective either during or outside the school day (0 or 7th period). 

2. DRWC, Level 2, in the tenth grade will be funded as a single period elective course offering, Strategic Literacy.

3. If a school has the capacity to offer DRWC in the tenth grade as a double period both periods must be elective periods, with one titled Strategic Literacy and the other, Literacy for Knowledge (the course code and title for Literacy for Knowledge will be available April 15, 2003). 

4. All periods of DRWC in the tenth grade must be scheduled as a ninth grade offering in order to be eligible for Morgan Hart funding and a class ratio of 20:1

5. In addition to taking DRWC, all tenth grade DRWC students must take tenth grade English.

6. The District will not fund a Developing Readers Writers Course, Level 1, at the 

                        tenth grade.

X.   EXIT CRITERIA

Students at all grades will exit the program upon minimum completion of DRWC, Level 2.

# # #








